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 Planning research activities  

   during COVID-19 

 

 

 

When preparing to resume work, researchers must review their intended activities to 

assess the risks posed by COVID-19 and identify whether existing risks may have changed 

in light of new working arrangements. 

The following risk assessment template has been developed to help researchers plan their 

work to reduce the risks from COVID-19 exposure and revise any previous risk control 

measures that may be impacted by the current situation.  

The measures you put in place to manage COVID-19 risks must be considered in 

combination with those being implemented by Campus Division to ensure the building and 

its research labs and facilities are COVID secure. 

Before any research activity can restart: 

• You must review your existing research project and experimental risk assessments. 

• You should complete the supplementary COVID-19 risk assessment and attach it to 

your existing activity risk assessment. 

• Your risk assessments should be signed off in accordance with your local school 

arrangements. 

• You must share the outcomes of the risk assessment and any changes to the 

existing activity assessment with all workers who are involved in the activity, so they 

understand the additional precautions they need to follow. 

 

Further resources 

Conducting research 

safely during COVID-19 

Further guidance on how to work 

safely in laboratories and research 

facilities during COVID-19 is available. 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/labs-and-research-facilities
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/labs-and-research-facilities
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 Research activity – supplementary COVID-19 assessment 

Please outline details of the activity and reference your existing risk assessment: 

 

 

Date Assessed by Checked by Assessment ref no Review date 

     

 
 

Description 

and location 

of hazard 

Who might 

be harmed 

Base control 

measure 

Guidance on recommended 

precautions to support the base control 

Outline your specific arrangements to be 

followed and any actions needed 

Control of the 
spread of 
Covid19 in the 
research lab 
by 
aerosolization 
and contact 

 
 
Physical 
distancing 

Max number of people 
Each area will have a maximum number 
of people allowed in them. This will be 
calculated locally, and you will be 
informed of this number. 
 
Booking systems 
To manage the number of people in each 
space a booking system should be used 
to help control the number of people in 
the space. Try to keep these bookings 
consistent so the same groups are 
always working together. This will reduce 
the number of interactions each group is 
exposed too. 
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Process 
Solo experiment: 

• Carry out the process as you 
usually would, following all existing 
safety controls. 
 

• Ensure that the maximum number 
of people in the space is not 
breached. 
 

• Be mindful of others in the space 
and ensure you are never closer 
than 2m to other members of the lab. 

 
Two people experiment: 
As above, and: 

• As far as possible arrange your 
lab/workspace to ensure you are as 
far away as possible, not face to 
face, instead try to work back to back 
or side by side. If neither is possible 
consider putting up Perspex screens 
or other barriers. 
 

• Working time with others should be 
minimised.  Current guidance is 15 
mins or less. If this is not possible 
these activities will need to be signed 
off by your HOS or SSA 

 
Staggering working times 
Staggering start times in labs to ensure 
people are not all entering and leaving at 
the same time. This will also reduce the 
number of people present at any time 
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One-way systems 
This may not be possible for all spaces 
but arranging a one-way system around 
the lab with separate entrances and exits 
can improve physical distancing and 
helps workers comply with these 
measures. 
 
Taping areas 
If helpful to your lab/workspace use floor 
tape to mark areas in bays and 
walkthroughs to help people maintain a 
2m distance. 

 
 
Equipment 
 

As far as possible keep equipment to 
personal use only. 
 
However, where equipment needs to be 
shared set up shared workstations where 
this equipment is located. These spaces 
should be limited to one person in at a 
time. 
 
Ensure that all equipment used in these 
zones is cleaned with 70% Ethanol 
before and after use. With special 
attention placed on highly touched areas 
e.g. screens and buttons. 
 

 

 
 
PPE 

PPE that is currently required for your 
activities should be maintained and used. 
 
Communal PPE, thermal gloves for 
example. Should only be used by one 
designated individual to minimise 
contamination. 
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The current government advice is that 
additional PPE is not required as the risk 
is managed more effectively where 
physical distancing and hygiene 
arrangements are in place. 
 
If you wish to use a face covering, there 
are no restrictions on this, as long as it 
does not interfere with any PPE required 
for normal work. 

 
 
Hygiene / 
decontamination 

Hygiene 
Regularly wash your hands for 20 
seconds with soap and water. This 
should be present at/near the entrance to 
the lab/workspace. We recommend that 
you wash their hands before and after 
entering the workspace/lab. 
 
Cleaning areas after use 
All areas that will be / have been used 
cleaned down with 70% Ethanol before 
and after use. 

 

Availability of 
key plant or 
services and 
facilities 

 
Training / 
Communication 

With less staff on site there may be key 
bits of plant unavailable or not running at 
100% efficiency 
 
If your experimental process is 
dependent on another piece of 
equipment or plant this needs to be 
communicated to the plant operator. 
 
All safety critical equipment will need to 
be checked prior to use after extended 
periods of downtime. 
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Depending on the specific equipment, we 
may need a process of remote training; 
or additional resource may need to be to 
be identified to operate it (if safe to do 
so). 
 
A lot of processes will rely on equipment 
that is linked to the building plant, for 
example ducted safety cabinets. Please 
check these are in operation before 
commencing work. This also includes air 
handling systems that should be fully 
functional before work commences. 

Less 
Supervision / 
guidance 
available 

 
 
Training / 
Communication 

With less people on site, there is a 
possibility that newer/ less experienced 
members of staff might not have the 
knowledge to carry out experiments 
safely, respond appropriately in an 
emergency or be aware of all potential 
problems. 
 
All risk assessments should be reviewed 
prior to work commencing, with focus 
placed on: 
 

• Highlighting how alternative 
supervision will be implemented. 
 

• Highlighting any additional 
instruction that may be needed and 
how this can be achieved e.g. online 
training, additional guidance 
resources. 
 

• Highlighting issues that can arise 
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and how to fix them. 
 

• Where advice can be found. 
 

• Emergency procedures and what 
does an emergency look like. 

Lone working  

Revision of lone 
working risk 
assessments 
under current 
environment. 
 

All lone working should be kept to a 
minimum. 
 
All current building rules in terms of lone 
working are still in place. Contact your 
SSA for information. 

 

 
Lack of PPE 
available due 
to shortages 
 

 

Checking stock 
levels of PPE 
before 
commencing 
work and 
following the 
hierarchy of 
control. 

Stocks of certain essential PPE may be 
short, masks being the obvious example. 
Please take the following steps before 
commencing work: 
 

• Check your current stocks of PPE 
in your lab if you do not have enough 
to carry out your experiment do not 
start. 
 

• Check with suppliers that they can 
provide the PPE you require, ask 
your technical team if available. 
 
Note: ordering times are very likely to 
be affected hence planning ahead is 
required. 
 

• Ensure you are not just relying on 
PPE for your safety and instead are 
following the Hierarchy of Control 
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https://www.hse.gov.uk/construction/lwit/
assets/downloads/hierarchy-risk-
controls.pdf 
 

Stress  

Communicate 
with head of 
school / trained 
individual 

It is perfectly reasonable that you might 
be stressed about coming back into the 
lab/workspace. If you are feeling forced 
to come back or worried please talk to 
your head of school / SSA about this and 
they will be able to help. 
 
Also, the University has the following 
advice pages regarding stress at work 
 
http://www.bris.ac.uk/safety/media/po/wo
rk-related-stress-po.pdf 
 
https://uob.sharepoint.com/sites/coronavi
rus/SitePages/wellbeing.aspx 

 

 
Tendency to 
work quickly / 
rush 
 

 
Booking 
calendars 
Communication 

There could be many reasons for feeling 
the need to rush. If you are booked into a 
slot in the lab and do not feel like you 
have the time to finish. Or you are 
worried about being in the building due to 
the risk of the virus. 
 
If this is the case, please communicate to 
the other members of your 
lab/workspace about booking a longer 
slot and if this isn’t possible talking to 
your PI about alternative spaces to work. 
 
If you are worried about coming into 
work, please talk with your PI, SSA about 
the measures in place and how they can 

 

https://www.hse.gov.uk/construction/lwit/assets/downloads/hierarchy-risk-controls.pdf
https://www.hse.gov.uk/construction/lwit/assets/downloads/hierarchy-risk-controls.pdf
https://www.hse.gov.uk/construction/lwit/assets/downloads/hierarchy-risk-controls.pdf
http://www.bris.ac.uk/safety/media/po/work-related-stress-po.pdf
http://www.bris.ac.uk/safety/media/po/work-related-stress-po.pdf
https://uob.sharepoint.com/sites/coronavirus/SitePages/wellbeing.aspx
https://uob.sharepoint.com/sites/coronavirus/SitePages/wellbeing.aspx
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be improved. 

             

 

Action Plan  

 

Ref No. Further action required By whom By when Completed 

     

     

     

 


